CPD Updates
Planning and course writing
Amanda Battle is the key contact for CPD related issues within CYPIS although all the team are being trained to deal with any issues. 

Please send all details electronically to cis@southglos.gov.uk In subject box write ‘Training’.  Amanda will respond to confirm receipt, clarify any details and confirm booking of venues. 

Any courses written through out the year after the book has been published must still have a course details and booking form. 
From feedback from Headteachers and CYPIS administration, try to book courses for September in Week 3 onwards. 

For any networks/ non CPD training, complete the top part of the booking form FOR INFORMATION ONLY as CYPIS frequently receive enquiries about other events not listed in the CPD book. 

Note the booking form requests a first and second choice of dates. Amanda will negotiate individually with you on this. Remember to check the Headteacher/ Training diary before suggesting a date. 
Note for Severnside check for availability on the Staff Services section of the Intranet, but book through Amanda and not direct with Severnside.
Please check the website regularly www.sgcyp.org.uk
to ensure your new courses have been added on appropriately. Contact for issues: Simon.Williams@southglos.gov.uk Note that this is updated at regular intervals, but not weekly.
In addition, please ensure your networks are added to the website. 
All ‘course preparation templates’ are available on www.sgcyp.org.uk in the green quick links section.
Charging

Any funding queries to Liz.Townend@southglos.gov.uk
Courses will be charged at the standard rate of £110 full day, £60 half day and £40 twilight unless you have a subsidy available. 

All courses will be charged a £10 administration fee, included within the above costs or in addition to your subsidy.  
Venues
Rodford training room is closing. Little Stoke Primary School (classroom to become a training room) can be booked – detailed arrangements to follow. Courses already booked at Rodford from the end of July 2009 will not automatically be transferred to Little Stoke. 
Kingswood is not, as yet, available for our use on a regular basis. 
Laptops at Severnside

There are still issues where facilitators are not ensuring that individual laptops have been properly returned to the trolley. Please complete the proforma every time they are used, whether or not there are problems, signing to say that you have checked all laptops are charging. 

Resources

What resources would you like to see in Severnside / available for portable use from CYPIS that are currently not available? 

Dates to take note of: 

All electronic copies of course and booking forms to CYPIS by Friday February 26th. cis@southglos.gov.uk
Website and book to be available to schools for Term 5. 

